Sandy Town Council
To: Cllrs P Blaine, T Cole, A M Hill, W Jackson, C Osborne (Chair),
M Pettitt, M Scott, D Sharman, P Sharman and J Sparrow
c.c. N Aldis, T Knagg, G Leach, S Sutton, N Thompson
You are hereby summoned to attend a meeting of the Policy, Finance and
Resources Committee of Sandy Town Council which will be held in the
Council Chamber at 10 Cambridge Road, Sandy, Bedfordshire on Monday 23
July 2018 at 7.30pm for the purpose of transacting the items of business
below.

C J Robson
Chris Robson
Town Clerk
10 Cambridge Road
Sandy SG19 1JE
01767 681491
17 July 2018
MEMBERS OF THE PUBLIC AND PRESS ARE WELCOME TO ATTEND THIS MEETING

AGENDA

Reports

1

Apologies for absence

2

Declarations of interest
Under the Localism Act 2011 members of Council are not required to
make oral declarations of interest at meetings but may not participate
in discussion or voting on any items of business in which they have a
Declarable Pecuniary Interest (DPI) and under Sandy Town Council’s
Standing Orders must leave the room for the duration of all discussion
on such items. (All members’ register of interests are available on the
Sandy Town Council website or on application to the Clerk.)
This item is included on the agenda to enable members to declare new
DPIs and also those who wish to do so may draw attention to their
stated DPIs and also any non-declarable personal interests which they
have declared under Sandy Town Council’s adopted Code of Conduct
and which may be relevant to items on the agenda.
i)
Declarable pecuniary interests
ii)
Non pecuniary interests

3

Public Participation Session
Members of the public may ask questions or make representations to
the committee about items of business which are on the agenda.

4

Minutes of previous meeting
To receive the minutes of the Policy, Finance and Resources
Committee held on 4 June 2018 and to approve them as a correct
record of proceedings.
1

Sandy Town Council
5

6
7

Financial Reports
i)
To consider a balance sheet and detailed financial report
showing income and expenditure against the revenue budget for
June 2018.

Appendix I

ii)

To receive a budget overview report.

Appendix II

iii)

To approve a schedule of payments made since previous
meeting.

Appendix III

iv)

The Chair to approve bank reconciliations and statements.

Grant Applications
To receive and consider an application from Citizens Advice Bureau.

Appendix IV

Action List
To receive and note copy of the action list.

Appendix V

8

Sale of Market Stalls
To hear from the Town Clerk on an offer of £250 for the sale of the
Council’s old market stall frames.

9

Beeston Green
To receive and consider a request from a resident on maintenance of
a track across the Green.

Appendix VI

2018/19 Scale of Charges
To consider the method of charging The Colts football team for annual
use of the Sunderland Road pitches and Jenkins Pavilion.

Appendix VII

10

11

12

13

14

Friends of Sandy Christmas Lights
To consider a request that the Friends of Sandy Christmas Lights set
up its own bank account (registered as a charity).
The Pinnacle Field
To review and reconsider the committee’s previous recommendation
to carry out landscape works to protect the Pinnacle Field from
unauthorised encampments.
Replacement of Damaged Streetlight
To receive and consider a report and cost for the replacement of a
damaged streetlight in Park Road, Sandy.
Human Resources and Health and Safety Provision
To consider quotes received for provision of Human Resources and
business Health and Safety support.

2

Appendix
VIII

Appendix IX

Appendix X

Appendix XI

Sandy Town Council
15

16

Cemetery and Depot Development Update
To receive a report from the Town Clerk on the current status of the
cemetery and depot development.
Code of Conduct
To review and consider the Council’s adopted Code of Conduct.

17

Chairman’s Items

18

Date of Next Meeting: 3 September 2018

3

Appendix XII

Appendix
XIII

AGENDA ITEM 7

APPENDIX V

Policy Finance and Resources Committee - Action list
Subject

Action to be taken
Minute
Action

Response/
Status

Meeting 18/4/16
Cemetery
Extension

(86-15/16)

Archaeological Excavation and
Depot Build

Status report
included on agenda

Meeting 9/4/18
Fallowfield
Lighting and
CCTV

(11017/18)

RESOLVED that the Clerk
include mobile and static
CCTV options within the
Fallowfield lighting scheme
to be brought forward to a
future meeting of the
Policy, Finance and
Resources committee.

Awaiting
information on fibre
connection points
and pricing from
BT. To be brought
to September PFR
with other capital
projects for
consideration as
part of 2018/19
estimates process.

APPENDIX VI
AGENDA ITEM 9
SANDY TOWN COUNCIL
COMMITTEE:

Policy, Finance and Resources

DATE:

23 July 2018

AUTHOR:

Town Clerk

SUBJECT:

Beeston Access Track Maintenance

1.

Summary

1.1

At a meeting of Town Council on 16 April 2018 Members considered a
request from a resident of Elm Farm, Beeston Green who noted that the state
of the track across the Green to the farm is in a bad state of repair. The
resident requested permission to carry out work on the track and asked that
the Council recognise and maintain the crossing.

1.2

It was resolved that that the owners of Elm Farm carry out the repairs and
advise the Council what materials they will be using, but that the Town
Council will not be responsible for maintaining the track.

1.3

A request has been put forward by the resident as to whether the Council is
able to contribute any budget to the repair of the track. If so, the resident will
arrange for quotes for repair and agreement by the Council. It was also
queried as to why two tracks are maintained, whilst others are not.

1.4

Members are asked to consider the request and the maintenance of the track.

2.

Legal Position on the Maintenance of Tracks Across a Village Green.

2.1

The National Association of Town and Parish Councils have provided legal
advice on the maintenance of tracks across the Village Green. A copy of this
advice is attached to this report.

2.2

The advice concludes that the Town Council has no duty to maintain the
tracks across the Green, but it cannot prevent house owners/residents from
using the tracks unless ongoing usage is significantly different to previous use
(move to ‘ongoing busy commercial’ as opposed to ‘residential’). Due to the
length of usage, the tracks are now recognised access routes and will pass to
any subsequent owners of the houses in due course.

3.

Request for Consideration

3.1

The Clerk met with the owner of Elm Farm who wished to express concerns
about the maintenance of the track and wider management of the Green.
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3.2

The property is the oldest property around the Green and there is no evidence
of any access point apart from the current access track across the Green.
Shared access across that track is retained by Willow Farm in its deeds. The
track is shown on OS maps and the resident feels it should therefore be
maintained through council tax as part of the Council’s management of its
asset. Two other tracks on the Green have had hard-standing laid down at
some point in the past. The resident expressed disappointment that the
Council have stated that it is not a Council responsibility, but insist any work is
checked and approved by the Council before it is carried out.

3.3

The resident feels that the Council’s approach does not show joined-up
management and care of the Green. It was questioned whether a poorly
maintained track with potholes was preferable to a properly maintained
access way.

3.4

The resident has requested that the Council consider funding a one-off repair
to the track from an ecological and conservation stand point. The track could
be made good using gravel matts and the owner of the property would then
re-gravel as needed. The resident/owner would be happy to meet with
Councillors and get involved in the repairing of the track as needed.

4.

Concerns raised by Resident

4.1

The resident expressed disappointment with the management of the Green
and this year’s grass cuts. The standard of the cuts has been poor and
rushed. While the grass cutting may be carried out by CBC, it is STC who is
both responsible and accountable for the standard of maintenance.

4.2

Nettles were cut back, resulting in possible damage to wildlife habitats and a
messy finish. The environment should be kept at a constant and a decision
should be made on whether the nettles are allowed to grow or permanently
cut/treated.

4.3

The resident does not feel like the Council are taking the aesthetics and
environmental management of the Green seriously enough and it is not
evident where tax funds are spent in enhancing this asset. This is at odds to
other areas of the town the Council maintains.

4.4

It was queried whether power could be delegated to a working group to
manage the Green, of which residents could participate.
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AGENDA ITEM 10
SANDY TOWN COUNCIL
COMMITTEE:

Policy, Finance and Resources

DATE:

23 July 2018

AUTHOR:

Town Clerk

SUBJECT:

2018/19 Colts Charges

1.

Summary

1.1

Sandy Town Council has received a request from the Colts Football Club that
the method by which the club is charged for use of Sunderland Road football
pitches is reviewed. The club secretary has stated that they feel the basis
used for charges is dated and needs to be reviewed.

1.2

Members are asked to consider the method used for charging

2.

Information

2.1

The cost of casual and seasonal hire of a grass pitch at Sunderland Road is
decided by the Council as part of its scale of charges. The relevant rates are
passed to Stevenage Leisure Ltd (SLL) at the beginning of each financial year
for implementation in their role as operator of the Jenkins facility. SLL charge
users of the pitches and retain that income as part of their operating income
and expenditure. At the end of the financial year a profit share may become
payable to the Town Council if an overall profit has been made by the facility.

2.2

The current charges for seasonal and casual use are detailed below.
Sunderland Road Recreation Ground
Seasonal hire of junior pitch
Casual use of senior pitch
Casual use of junior pitch

66.00
34.00
12.00

68.00
35.00
12.50

171.00
196.00
419.00

175.00
200.00
430.00

+ VAT
+ VAT

Seasonal use of football pitch and 2 changing rooms:

Sandy Colts and other junior teams
Sandy Colts senior teams
Adult teams

The stated charge is applied per team and is based on the premise of wear
and tear of pitches by the team using it. The method of charging was agreed
with representatives of the Colts some years ago. Rates have increased by
RPI on an annual basis.
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2.3

The Colts currently use a mix of mini pitches (3), junior pitch (1) and adult
pitches (2). Members should note that the Council’s current scale of charges
does not include a separate cost for use of mini pitches.

3.

Request for Changes in Charging

3.1

For the 2017/18 period, the Colts received an invoice of almost £600 more
than for the previous season. This was due to increasing numbers and fielding
more teams, as Sandy Colts are charged per team fielded, rather than per
pitch used in a season.

3.2

Club representatives feel that this methodology of charging is out of date and
needs addressing. They believe that the overall cost of maintaining pitches
should remain the same each year (as they use the same number) and isn’t
proportional to the number of teams they field on them. If a pitch is used twice
in a weekend, for example, it is only maintained and marked out once. They
do not feel that they see any extra benefit as a result of paying increased
fees.

3.3

The Colts are asking that the Council consider charging Colts for the number
of pitches used during a season as opposed to the number of teams played
and that an overall rate similar to the 2016/17 invoice (£1,064) be considered.
The Colts are also asking whether an agreement can be made over a longer
period (3 – 5 years) detailing what fees the club will pay. The club feels this
will help them plan for the long-term future of the club.

3.4

Representatives of the club stated that the subscriptions the Colts charge
players does not cover the costs involved in running the Club. Costs are kept
to a minimum to ensure there is sufficient level of engagement from parents to
permit their children to play. Increased numbers of subscriptions from the
increased number of teams has gone towards the training and welfare
courses for extra managers.

3.5

The Colts have also complained about access to the Jenkins facility and its
use to help support the club. The club have been unable to use the Jenkins as
a clubhouse/social area or as a way of raising funds from the kitchen/hatch.
They have noted that the Cricket Club use the pavilion each weekend during
the cricket season. The Clerk will take these concerns forward with SLL. The
club would like the written agreement mentioned in 3.3 to include what
provisions they are entitled to/can expect in terms of Jenkins use.
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AGENDA ITEM 11
SANDY TOWN COUNCIL
COMMITTEE:

Policy, Finance and Resources

DATE:

23 July 2018

AUTHOR:

Town Clerk

SUBJECT:

Friends of Sandy Christmas Lights

1.

Summary

1.1

The Friends of Sandy Christmas Lights (FOSCL) organise the Christmas Light
Switch on Event on the first Sunday of December each year. The group is
currently chaired by Cllr G Leach and includes volunteer members of the
public. Councillors Aldis, Hill, Leach and Sharman were elected to represent
the Council on the group. The group works in conjunction with Sandy Town
Council’s administration team on the organisation and implementation of the
event.

1.2

A request has been received from the Friends of Sandy Christmas Lights that
the group become more independent of the Council by establishing its own
bank account to support fundraising activities.

1.3

Members of Council are asked to consider the request.

2.

Supporting Information

2.1

The FOSCL Chairman has indicated that the group would like to become
more independent of the Council by setting up a bank account to manage
fundraising activities to support the event. The following information has been
provided by the Chair of FOSCL;
2.1.1 The main purpose of becoming a more independent group is to build up
a community event which can work outside some of the constraints of
Council procedures and hopefully allow for greater engagement with
the local business community. It is felt that separation from the Council
would make it easier to raise funds and generate greater community
engagement.
2.1.2 The group are unable to solely take on the costs associated with
running the event, particularly staging, grotto and the Christmas tree.
The group are also reliant on the Council operating the road closure
and setting up and clearing away the site. However, the group would
like to encourage greater community engagement, additional
fundraising and enhancement of entertainment on the day of the event
itself.
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2.1.3 It is proposed that the Council continue to manage, order and fund the
following essential items for the Christmas Lights event;
Road Closure
Barriers
Event Licence
Tree plus installation
Staging & PA
Grotto
Children Gifts
St John’s Ambulance
Mulled Wine

£ (Based on 2017 figures)
40.00
95.00
21.00
600.00
1,925.00
250.00
200.00
250.00
70.00
Total 3,451.00

2.1.4 The Council would retain responsibility for the road closure
management and event health and safety, along with the running of the
grotto and mulled wine stall.
2.1.5 The Council would maintain responsibility for the set up and clear up of
the site.
2.1.6 The FOSCL be a group that support the event by focusing on publicity,
community engagement, fundraising and enhancement of the event
through the provision of stage and street entertainment, running of
children’s competitions etc. Any money raised by the group to be held
and spent by the group on the event (publicity, entertainment etc).
2.1.7 It is proposed that the Council retain income from the stalls, grotto,
mulled wine and donations towards the Christmas tree (approximately
£840 after VAT).
2.1.8 The FOSCL intend to fundraise to generate money to provide
enhancements to each year’s event. Following the event 50% of the
money would be re-invested for the following year. The group would
then hope to make donations to local groups from the remaining funds
collected and donations to the Council to support the event.
2.1.9 The Chair of FOSCL asked that it be noted that in 2017 the group
raised almost enough funds to cover the cost of the whole event. The
FOSCL state that they are trying to get the community to become more
involved and help pull together to have an event that is the envy of
other local small towns.
3.

Consideration

3.1

Members are asked to consider the FOSCL request and advise accordingly.

APPENDIX IX
AGENDA ITEM 12
SANDY TOWN COUNCIL
COMMITTEE:

Policy, Finance and Resources

DATE:

23 July 2018

AUTHOR:

Town Clerk

SUBJECT:

The Pinnacle Field

1.

Summary

1.1

Sandy Town Council entered into a new lease for the area of Sandy known as
The Pinnacle. The Council have leased the land for 99 years from the Everton
Estate, to ensure the provision of public access to a valued area of recreation
for residents. The lease is a long lease with the option for both parties to exit,
giving six months’ notice.

1.2

In 2017, the area was subject to unauthorised access and encampment on
two separate occasions. This resulted in a clean-up to the cost of £4,456.75 to
the Council, as well as volunteer hours invested to help reinstate areas of the
land.

1.3

At a meeting of the Policy, Finance and Resources Committee on 4 June
2018, it was resolved to recommend that the Council implements a landscape
and planting scheme to protect The Pinnacle site from further unauthorised
access.

1.4

Due to unauthorised access between 4 June and 25 June, the Council took
immediate action to close The Pinnacle Field to vehicles. As such, the Town
Council did not ratify the committee’s recommendation and referred it back to
the committee for reconsideration.

2.

Information

2.1

On 16 June 2018 The Pinnacle Field was subject to unauthorised access and
encampment. The Mayor and Town Clerk worked with an enforcement agent
to serve notice on the unauthorised encampment to vacate the land. The land
was vacated on 18 June 2018 following discussions between the Clerk,
Mayor, Enforcement Agency, Police and representatives from the
unauthorised encampment.

2.2

Following a site meeting by the Mayor, Deputy Mayor and Town Clerk action
was taken to protect the field from further unauthorised access and damage.
The action was taken based on the number of incidents over the last year, the
clean up costs incurred by the Town Council and concerns expressed by
residents at the lack of sufficient site security.
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2.3

On the 20 June 2018 two steel girders were installed and concreted at a
sufficient depth. The total cost of the work was £410. Costs were able to be
kept low in part due to the willingness of local traders to become involved and
carry out work quickly.

2.4

Members are asked to consider if they wish to continue with a landscaping
and planting scheme, given the installation of the steel girders.

APPENDIX X
AGENDA ITEM 13
SANDY TOWN COUNCIL
COMMITTEE:

Policy, Finance and Resources

DATE:

23 July 2018

AUTHOR:

Town Clerk

SUBJECT:

Streetlight Replacement

1.

Summary

1.1

On the weekend of 30 June 2018, a streetlight in Park Road (S3) which was
owned by Sandy Town Council, was damaged and knocked over by a vehicle.
An emergency team from Highways attended the site and removed the
streetlight, disconnected the loose connection and tarmacked over the
connection point to make it safe. Residents have asked whether the Town
Council will replace the light.

1.2

Hertfordshire CCTV partnership have reviewed CCTV coverage of the time
the incident was reported to have occurred. While vehicles can be seen
entering and leaving Park Road around the reported time that the damage
occurred, the camera has not picked up the incident itself.

2.

Replacement Cost

2.1

The streetlight that was knocked down was an older, cast iron streetlight. The
quote below is based on the installation of a new aluminium column LED light.
Works required in reinstating the column are as follows;
•

Excavate a hole and supply and fit 1 x new 5 Matt tubular galvanised steel
column complete with new 16watt AXIA LED lantern and photo electric cell for
dusk-to-dawn operation.

•

Supply wire and fit all necessary internal column wiring, fusing and isolation
equipment as required.

•

Liaise with UK Power Networks regarding new column electrical hook up and
pay their relevant charges.

•

Carry out all necessary excavation/reinstatement works and remove all waste
material from site.

•

Fully test new column and leave in full working order.

•

Total Cost £1,800.00 + VAT
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S1

S2

S3

Removed streetlight S3 Park Road

Damaged/Removed streetlight (s3)

S4

2.2 Members are asked to consider whether;
(a) A new streetlight is installed in place of the removed light.
(b) The cost of works is taken from the Council’s revenue budget
(CC 405 4042)
Or
The Council makes an insurance claim to cover the costs of the works as
a result of a traffic collision. As there is no evidence as to the vehicle
involved, the insurance claim would be made against the Council’s policy.

APPENDIX XI
AGENDA ITEM 14
SANDY TOWN COUNCIL
COMMITTEE:

Policy, Finance and Resources

DATE:

23 July 2018

AUTHOR:

Town Clerk

SUBJECT:

Human Resources and Health and Safety Support

1.

Summary

1.1

Sandy Town Council’s Human Resources and Health and Safety support
service contract is due to come to an end. The office has obtained renewed
quotes for the provision of support services for consideration by Members.

1.2

The service agreement costs for Human Resources and Health and Safety
support over the last three years are detailed below for Members’ information.

2015/16
£3,250

2016/17
£3,250

2017/18
£3,415

2.

Quotes

2.1

Three companies have supplied quotations for the provision of Human
Resources and Health and Safety support. All quoted prices are exclusive of
VAT.
Company A
Five-year support
agreement

Combined fee for both Fixed Fee Employment Law & HR and
Health & Safety Services
• HR & Employment Law;
• Dedicated legally trained case officer to offer telephone
support
• Drafting of employment law and HR letters and
documentation
• Provision of robust contracts and Employee Handbook
• Absence management
• Support on; dismissals, disciplinary, grievance, capability,
performance issues, hiring etc.
Insurance against risk of employment disputes (£150,000 per
claim)
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Health and Safety;
•
•
•
•
•
•
•
•

Acts as named legal Competent Person
Annual audit of Health and Safety Compliance
Up to 10 visits per year to review
Identification of areas of non-compliance and
implementation of new policies/procedures
Dedicated consultant to address day-to-day health and
safety concerns
Online compliance centre with template documents and
cloud storage of all H&S documentation
Regular webinars and training programmes
Accident and emergency support

Insurance against risks associated with regulatory
enforcement
Cost £3,991 Per Year
Legal Expenses
Insurance

Employment claims and health and £122 Per Year
safety prosecution
Total £4,113 Per Year

Cost is subject to RPI increases capped at 2% for each year of agreement

Company B
Option 1

Annual Retainer for the provision of Human
Resources and Health and Safety Consultancy.
Includes;
1. Unlimited telephone and email; advice/guidance.
2. More complex issues, meetings or discussions are
charged at a rate of £40 an hour.

Option 2

Cost £350 per year
Health and Safety Consultancy
1. Initial Health and Safety Audit Visit and report with
action plan.
2. Assistance with risk assessments.
3. Future annual audits / progress meetings based
on £40 per hour.

Option 3

Cost £200
HR Documentation Review
1. Review and revision of staff handbook and all key
HR policies and procedures.
2. Review and amendment of template
documentation (e.g. contracts, letters of
appointment etc)
Cost £500
Total cost of all options £1,050
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Company C
Option 1

One-year support agreement to include;
Business Safe Support Service;
• Health and safety telephone support
• Accident support from duty officer
• Certification of service to demonstrate commitment to
managing health and safety
• Annual consultation visit
• Assistance with PQQs
• Continuity of procedures and documentation

Option 2

Employment Safe Support Service;
• Employment law telephone support
• Out of hours assistance from Employment duty officer
• Drafting of employment law and HR letters and documentation
• Review and updating of HR policies and procedures
• Support on; dismissals, disciplinary, grievance, capability,
performance issues, hiring etc.
Cost £3,415
Three-year support agreement
Same inclusions as Option 1
Year 1 Cost £3,150
Year 2 Cost £3,307
Year 3 Cost £3,473

3.

Recommendation

3.1 It is recommended that the Council appoint Company B as its human
resources and health and safety support for the next year.
3.2 It is recommend that the Council engage company B to carry out health and
safety consultancy and a HR documentation review during the year.
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AGENDA ITEM 15
SANDY TOWN COUNCIL
COMMITTEE:

Policy, Finance and Resources

DATE:

23 July 2018

AUTHOR:

Town Clerk

SUBJECT:

Cemetery and Depot Development Update

1.

Update

1.1

AOC archaeology held an open day on 21 July 2018 following the completion
of phase two of the site excavation. Subject to the area being signed off by
Central Bedfordshire Council’s Planning Archaeologist, work will begin on
reinstating the area on 23 July. Once backfilled, welfare units will need to be
moved to a different part of the site so digging can begin on the final section.

1.2

Following a site visit on 3 July, removal of asbestos from the depot building
was due to start on Saturday 7 July, with demolition within the two weeks
following. Unfortunately, the demolition company was unable to start work on
the 7th due to issues with their welfare unit. Due to the need to avoid a partly
demolished building during the opening day it is most likely demolition will
also need to begin on 23 July.

1.3

To date, archaeological works have cost £50,080. It is anticipated that a
further three weeks will be required on site from 23 July. This money has
come from capital receipts reserves as previously approved.

1.4

Aspect Builders, the Council appointed contractor for the construction of the
depot building, yard and cemetery car park have been awaiting completed
structural and engineer drawings for the building from their architect. These
were received on 16th July 2018 and will be reviewed by the Cemetery
Working group.

1.5

Aspects builders are currently working with UK Power to establish a
temporary power connection to the site for the duration of the works. This can
then be made into a permanent connection for the new building.

AGENDA ITEM 16

APPENDIX XIII

Sandy Town Council
CODE OF CONDUCT

1.0 Introduction
1.1

This Code of Conduct (“the Code”) has been adopted by the Council as
required by Section 27 of the Localism Act 2011 (“the Act”).

1.2

The Council has a statutory duty under the Act to promote and maintain high
standards of conduct by members and co-opted members of the Council
(“Members”) and the Code sets out the standards that the Council expects
Members to observe.

1.3

The Code is not intended to be an exhaustive list of all the obligations that are
placed on Members. It is the responsibility of individual Members to comply
with the provisions of the Code as well as such other legal obligations as may
apply to them from time to time.

1.4

The Code is consistent with the following principles (the “Nolan” principles of
standards in public life):
Selflessness
Integrity
Objectivity
Accountability
Openness
Honesty
Leadership

2.0 Who does the Code apply to?
2.1

The Code applies to all Members of the Council and to all co-opted members
of any committee, sub-committee or joint committee or sub-committee of the
Council.

3.0 When does the Code apply?
3.1

The Code applies whenever a person is acting in his/her official capacity as a
Member of the Council or co-opted member in the conduct of the Council’s
business or acting as a representative of the Council.

4.0 What standards of Conduct are Members expected to observe?
Selflessness:
4.1

Members must always act in the public interest.
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4.2

Members must never use their position as a member of the Council
improperly to secure for themselves or any other person, an advantage or
disadvantage.

4.3

Members must not use the Council’s resources improperly for personal or
party political purposes.
Integrity

4.4

Members must not do anything which compromises or is likely to compromise
the impartiality of those who work for, or on behalf of, the Council.

4.5

Members must not disclose information given to them in confidence.
Objectivity

4.6

When making decisions on behalf of the Council, including awarding contracts
or making appointments, Members must do so on merit.

4.7

Members must have regard to any relevant advice provided to them by the
Clerk to the Council and (where a separate appointment is made) by the
Responsible Financial Officer.
Accountability

4.8

Members must act in accordance with their legal obligations, including the
following Acts of Parliament that confer special obligations on elected
councillors:
Local Government Act 1972
Employment Rights Act 1996
Data Protection Act 1998
Freedom of Information Act 2000
Bribery Act 2010
Equality Act 2010
Localism Act 2011

4.9

Members must act in accordance with the Council’s policies and reasonable
requirements, including any protocols and codes of practice that may apply.
Openness

4.10

Members must give reasons for any decisions taken on behalf of the Council
in accordance with any statutory requirements and the Council’s Standing
Orders.

4.11

Members must not prevent another person from gaining access to information
to which that person is entitled by law.
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Honesty
4.12

Members must declare any disclosable (pecuniary and non-pecuniary)
interests or conflicts of interest that may arise in respect of their
responsibilities as a Member of the Council.

4.13

Members must at all times ensure that their claims for expenses, allowances,
and their use of facilities and services provided by the Council are strictly in
accordance with the rules laid down on these matters.
Leadership

4.14

Members must set an example by their behaviour and shall act in a way that
enhances public trust and confidence in the integrity of the Council and its
Members.

4.15

Members must show respect and courtesy to others.

4.16

Members should value the Council’s officers and work alongside them to
achieve the Council’s objectives. Members must on no account behave in a
manner that might constitute bullying.

5.0 Register of Interests
5.1

The Monitoring Officer of Central Bedfordshire Council maintains a register of
interests of Members and co-opted members of the Council.

5.2

The Council has determined what interests Members are required to enter in
the register of interests, including those disclosable pecuniary interests
prescribed by regulations. These disclosable interests are listed in Appendix
A.

5.3

Members must notify the Monitoring Officer of any disclosable pecuniary and
non-pecuniary interests that should be recorded in the Council’s register of
interests.

5.4

Within 28 days of becoming a councillor, all Members must submit to the
Monitoring Officer a list of their disclosable interests and must notify the
Monitoring Officer of any changes as and when they arise.

5.5

A member shall register with the Monitoring Officer any change to interests or
new interests in Appendices A and B within 28 days of becoming aware of it.

5.6

Upon re-election of a member or re-appointment of a co-opted member,
he/she shall within 28 days re-register with the Monitoring Officer any
interests in Appendices A and B

5.7

A member need only declare the existence but not the details of any interest
which the Monitoring Officer agrees is a ‘Sensitive interest’. A sensitive
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interest is one which, if disclosed on a public register, could lead the member
or a person connected with the member to be subject to violence or
intimidation.
6.0 Declaration of interests at meetings
6.1

Where a matter arises at a meeting which relates to an interest in Appendix A
the member shall not participate in a discussion or vote on the matter. He/she
only has to declare what his/her interest is if it is not already entered in the
member’s register of interests or if he/she has not notified the Monitoring
Officer of it.

6.2

Where a matter arises at a meeting which is related to an interest in Appendix
A which is a sensitive interest, the member shall not participate in a
discussion or vote on the matter. If it is a sensitive interest which has not
already been disclosed to the Monitoring Officer, the member shall disclose
he/she has an interest but not the nature of it.

6.3

Where a matter arises at a meeting which relates to an interest in Appendix B,
the member shall not vote on the matter. He/she may speak on the matter
only if members of the public are also allowed to speak at the meeting (Public
participation session).

6.4

A member only has to declare his/her interest in Appendix B if it is not already
entered in his/her register of interests or he/she has not notified the
Monitoring Officer of it or if he/she speaks on the matter. If he/she holds an
interest in Appendix B which is a sensitive interest not already disclosed to the
Monitoring Officer, he/she shall declare the interest but not the nature of the
interest.

6.5

Where a matter arises at a meeting which relates to a financial interest of a
friend, relative or close associate (other than an interest of a person in
Appendix A), the member shall disclose the nature of the interest and not vote
on the matter. He/she may speak on the matter only if members of the public
are also allowed to speak at the meeting (Public participation session). If it is
a ‘sensitive interest’ the member shall declare the interest but not the nature
of the interest.

7.0 Dispensations
7.1

On a written request made to the Council’s proper officer, the Council may
grant a member dispensation to participate in a discussion and vote on a
matter at a meeting even if he/she has an interest in Appendices A and B if
the Council believes that the number of members otherwise prohibited from
taking part in the meeting would impede the transaction of the business; or it
is in the interest of the inhabitants in the Council’s area to allow the member
to take part or it is otherwise appropriate to grant a dispensation.

